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REPORTS INVENTORY
PREPARE IN DUPLICATE
le TITLE OF REPORT (if a fill=in report include Form Nos) 2, TYPE STATISTICAL

o ) oF & luARRATIVE
Alpha by Type of Employee by Organization by Directorate AP ORT I o1 nE=NAE LiSTING
X | PERSONNEL TRAINING ADMIN, GENERAL

3¢ FUNCTIONAL AREA LOGISTICS SEGURITY OTHER (specify)

EDICAL FINANGE

4. NO, OF COPIES PREPARED

S5e FREQUENCY [weckly, monthly, quarterly, etcs)

o+ DISTRIBUTION (No, of components not

number of copies

5

3 monthly
7o FORMAT (memorandum, form|8. ADP PRCGESSING 9« DIRECTIVE AUTHORITY REJUIRING REPORT
computer print=out, etc)| x[yES [IF YES GIVE ADP PROGESSING NO.

computer

NO 311B

Ex. Dir-Compt memo, 24 Sept 1968

10+ PREPARING COPONENT (include lowest level

contributing information to report

Form No., or nomenclature.

Ile FEEDER REPORTS (State total number and identify by Title,
Attach sepurate sheet [T necessary.

CPD
12, COST FACTORS
A_NANUAL, PREPARATTON AND REVIEW COSTS
HOURLY HOURS PER COST PER Tiies |
GRADE RATE REPORT ™ reporT X prepared = COST PER YEAR
B. COSTS OF COMPUTER PRODUCED REPORTS
OCS cost { .03 per page - 348 $10. 44 12 $125. 28

TOTAL COSTS PER YEAR

13. COMPLETE DETYAILED JUSTIFICATION FOR THIS REPORT (in addition to directive or authority cited in item 9)e

INCLUDE DATE REPORT WAS FIRST STARTED AND COMPONENT WHO ESTABLISHED REQUIREMENT,

Provide basic information required to manage and control Agency non-staff per.sonnel.
First report December 1968, Executive Director-Comptroller established requirement,

IF KNOWN,
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[ lotHER (explain)
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